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Introduction 
 
Welcome to the CV Success Tips – a report that shows you how to create a CV that stands out 
and gets you interviews.   
 
In this Report I have carefully identified a critical list of upgrades that can help your CV get 
noticed. You are going to find out exactly how you can improve your CV by taking care of the 
key items I have listed. In addition, this Report is packed full of useful tips to really make your 
CV stand out so that it ends up in the ‘Yes’ pile. 
 
If you have any questions by the end of this Report then please feel free to contact me on +31 6 
1556 1377 or email me at anne@power-to-change.eu. 
 
I hope you will carefully go through the Report and contact me with further questions.  
 
What one recent client had to say: 
 
 

“Anne is a brilliant career coach and CV writer who 
went the extra mile on this project. The work was 
delivered to a extremely high standard, on time and 
on budget. I’d recommend Anne to anyone who 
needs career advice or CV writing services.” – Ryan, 
Director at one of Scotland’s leading digital 
designers 
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Success Tip 1 – Your Profile 
 
If you really want your CV to stand out, you must make sure that you have a ‘knock out’ profile.  
 
Remember, the purpose of your CV is to advertise you in such a way that the reader wants to 
invite you for an interview so they can find out more about you, and the best way to do this is 
to begin your CV with a powerful descriptive profile which summarises your experience and 
demonstrates your credentials and fit for the position you are applying for. It needs to be a 
strong message that summarises your background and indicates what you are best at. 
 
Your profile should include a couple of your key achievements that are most relevant to the job 
you are applying for along with any prizes or awards that you have received.  This is also a great 
place to showcase your core skills with regard to the job you are applying for. 
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Success Tip 2 – the length of your CV 
 

 
 
Your CV is not your life story and unless you have a 
lot of experience that relates to the job you are 
applying for, it really should be no longer than 2 
pages and definitely not more than 3! 
 
 
 
 

 
When writing your CV, you need to be continually asking yourself the key question,  
“If I removed this line would it stop them inviting me to interview?”  
If the answer is “No”, delete it.  
 
Remember, the purpose of your CV is to get you an interview, not to tell every detail. Keep your 
content interesting and punchy. If you intrigue and impress them they will want to learn more 
about you. 
 
When considering the length of your CV, do not shrink the font size and reduce spacing in order 
to cram all your details on to 2 or 3 pages.  Remember, that while it must have a compelling 
message, your CV needs to be easy to read so make sure there is plenty of white space. 
 
Related to this Problem Area is what is the right format to use? 
 
I have had several clients ask me this question expecting me to issue them with the CV 
template which is guaranteed to get results. The best piece of news I can give you is that there 
is no best style or format – disappointed? You shouldn’t be! 
 
In fact, as a colleague so succinctly put it, “if you asked 20 career coaches and 20 head hunters 
to outline the best style of CV, you’d get at least 400 different answers, probably more!” 
 
Everyone is different and no matter what style or format you use for your CV, it will never 
please every recruiter so stick to what you have control over, the content. 
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Success Tip 3 – what value will you add? 
 

 
 
 
Companies want to know what value you can add to their business and in 
order to highlight this, you need to quantify and qualify your results and 
achievements. 

 
 
 
 
There is little point in saying that you grew sales, however if you can say that you were 
instrumental in growing sales by 20% over a 6 month period, that really is very powerful. Detail 
like this really adds strength to your CV because it shows that you know your numbers and it 
adds credibility. 
 
Check your CV and think about areas where you can add more details and/or numerical facts, 
without adding too many extra words! 
 
It is also important that you do not include any superfluous words. Anyone can make the 
statement that they are a dynamic visionary but unless it is backed up by evidence that 
demonstrates this then these words do not add any value to your CV. 
 
When writing about your experience, only include those that are relevant to the job you are 
applying for. Employers are not interested in achievements or abilities that are not 
applicable/transferable to the job. 
 
The challenge here is to really know your skills, strengths and achievements so that you can 
confidently sell yourself on your CV.  Many people struggle with this - though I bet that if I 
asked, you would have no problem identifying your weaknesses and mistakes! 
 
The good news is that as part of the package of services I offer, I have tools and techniques to 
help you identify and communicate your skills, strengths and achievements (more details at the 
end of the report). All you do is let me know what you want help with and we can schedule a 
time to talk and take action. 
 

“I learned that I have the transferable skills and 
strengths to apply myself to other industries. The 
‘How to Sell Yourself’ programme has given me the 
confidence boost to get out there and find a job.” – 
Mark, Environmental Consultant 
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Success Tip 4 – your personal details 
 
The only personal details that you should include on your CV are your name, email address, 
telephone number and the URL of your LinkedIn profile if you have one. 
 
Long gone are the days of including your full address (this will be on your cover letter anyway 
so why repeat it here and take up valuable space!), marital status, age, religion, ethnicity etc 
and unless you are applying for a job as a model, or the job application requests one, you 
should never include a photograph of yourself. In fact, some employers are told to ignore CVs if 
they contain such information because of the chance that they may be accused of 
discrimination. You also do not need to reveal the year that you graduated. 
 
It is also important to only use one telephone number and preferably a mobile number where 
you can easily be reached or where a message can be left. 
 
As your CV is longer than one page, you should also include your name, email and phone 
number as a footer so that it appears on the bottom of each page (useful in case the recruiter 
manages to lose the first page containing these details!). 
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Success Tip 5 – spelling and grammar 
 

 
 
Did you know that errors on your CV can cost you the job? In fact a 
recent study indicated that 47% of the recruiters who took part said 
that they would reject a CV if it had just one spelling mistake on it! 
This is why it is so important to pay very close attention to detail so 
that it reads concisely, professionally, articulately, and free from 
spelling, punctuation and grammar errors. 
 
 
 

 
Sentences in CVs are written like headlines and in the first person, not in the third person so 
make sure that your CV is grammatically correct. 
 
It is often difficult to spot mistakes in your own CV. Perhaps, like the majority of people, you 
rely on one of the many spelling and grammar programs available, but I know from experience 
that they frequently fail to pick up on the incorrect usage of words for example the word 
“manger” instead of “manager”! 
 
Once you have finished drafting your CV, print off a copy and review it on paper as you are 
more likely to spot mistakes this way.  Also, ask a friend to check it for you. 
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Conclusion  
 
No matter how good you think your CV is, the fact remains that there are always things you can 
do to enhance it and increase the chance of getting an interview. Further, by improving on the 
areas that I have pointed out, you will be able to feel more confident about your ability to sell 
yourself with confidence. So in conclusion my 5 CV Success Tips for you are: 
 

1. Start the body of your CV with an attention grabbing profile with a strong message that 
summarises your background and indicates what you are best at. 

2. Make sure your CV is no more than 2-3 pages, is easy to read and suits the industry you 
are hoping to get a job in. 

3. Show that you can add value by highlighting your skills and strengths, giving examples of 
when you have used them and what you achieved as a result; quantify your results as 
far as possible. 

4. Double check your contact details and make sure that they are on all pages of your CV. 
5. Check and double check your spelling and grammar and get someone else to check it for 

you as well. 
 
 
This is what one client had to say about my CV writing service: 
 
 
 
 
 
 
 
 
 
 
 Please continue to read this report as I have provided additional generic strategies that you can 
use to improve your CV. 

Anne has been fantastic and is a real 
pleasure to work with. She is brilliant at 
what she does and certainly knows here 
business and is very professional. I hope I 
can use her again in the future. Simply 
outstanding!! - Mark J, Sales Executive 
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Bonus Strategies to Improve Your CV 
 
The Do’s 
 

 The only reason for writing a CV is to get you an interview so you must make it relevant 
and to the point so that it is immediately interesting – it is not your life story!  It must 
state who you are and what you can do with evidence to back it up. 

 
 Make your academic and employment history sound more interesting by relating it to 

the employer’s needs rather than just stating what you did and be sure to express any 
achievements in terms of awards, money, percentages, time etc. 

 
 When writing about your interests try and show how they can have some relevance to 

the job and make sure that you are able to talk about them enthusiastically for at least 5 
minutes. 

 
 Use quality paper and make it easy to read i.e. don’t use a small font and make sure that 

there is plenty of white space. 
 
The Don’ts  
 
Do not: 

 put anything that is the slightest bit negative on the first page (or on any page!);  
 

 include any information unless it says something important about you that might get 
you an interview. 

 

The ultimate goal of improving your CV should be to get an interview!  
 

Think you don’t have time to do any of the above? 
 

Don’t know where to start? 
 

Need help managing your career? 
 

Or simply need a job search strategy? 
 
Don’t look any further – Call Anne at +31 6 1556 1337 or email me, anne@power-to-change.eu  
and let me help you. 

Call Now! 
It’s cheaper than you think and it just might be the best thing you ever did. 
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A Personal Note 

 
I hope you have found this Report to be very insightful and helpful. And most importantly I 
hope that you will use the information I have shared to further enhance your CV. 
 
As promised, most of the suggestions and recommendations in the report, can be implemented 
at no cost, by YOU (of course you will need to spend some time analysing your strengths and 
achievements as well as ensuring that you are using powerful words and accurate spelling and 
grammar in order to stand out from the competition and increase your chances of getting 
hired). 
 
However, if you are interested in hiring me to enhance your CV then please send an email to 
anne@power-to-change.eu or call me on +31 6 1556 1377. Either way, I look forward to 
hearing from you. 
 

 
 
Anne 
Certified Advanced Resume Writer  
& Career Coach 
 

 
 
 
 
 
 
What a recent client had to say about my CV writing service: 
 

“Anne did a superb job, way exceeding my 
expectations. She has a real grasp of what’s 
needed in a CV, and uses thought-provoking 
techniques to bring out the best from your career 
achievements. I’m very grateful for the work 
she’s done, and can’t recommend her too 
highly.” - Jack H, Author 
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My Services – how I can help 

 
 
To find out more about me and the services I offer, please visit my website, www.power-to-
change.eu . I can of course tailor make a program to suit your specific requirements and 
budget, please send an email to anne@power-to-change.eu or call me on +31 6 1556 1377. 
Either way, I look forward to hearing from you.  
 
 

“Anne has been very professional, she delivered 
the best result I could ever thought about. 
Reliable, punctual, clear. Great service.” – 
Claudia L, PR SPECIALIST 
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